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Incarcerated Person: ______________________________ OID: ________________DATE: ________________         
 
APPROVED BY: ____________________________________________________DATE: __________________ 
  (Signature and Printed Name) 
 
(4” x 9-1/2”) ENVELOPES (quantity):_____________ 
 Explain the use of all envelopes requested, along with due dates. 

Example:  Envelope addressed to Washington County for Case # and it is due to the court by (date). 
 

1. _________________________________________________________________________________ 
 

2. _________________________________________________________________________________ 
 

3. _________________________________________________________________________________ 
 

4. _________________________________________________________________________________ 
 
(9-1/2” x 12-1/2”)  ENVELOPES (quantity):______________ 
 Explain the use of all envelopes requested, along with due dates. 

Example:  Envelope addressed to Washington County for Case # and it is due to the court by (date). 
 

1. _________________________________________________________________________________ 
 

2. _________________________________________________________________________________ 
 

3. _________________________________________________________________________________ 
 

4. _________________________________________________________________________________ 
 
PAPER:  State the quantity of paper needed for court work, Case # and court dates. 

Example:  I need 4 pieces of paper for Case #, for the purpose of, and it is due to the court by (date). 
 

1. _________________________________________________________________________________ 
 

2. _________________________________________________________________________________ 
 

3. _________________________________________________________________________________ 
 

4. _________________________________________________________________________________ 
 
PHOTOCOPIES:  State the quantity of legal photocopy sheets needed with Case # and due dates. 

Example:  I need 5 copies for Case #, and it is due to the court by (date). 
 

1. _________________________________________________________________________________ 
 

2. _________________________________________________________________________________ 
 

3. _________________________________________________________________________________ 
 

4. _________________________________________________________________________________ 
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