m DEPARTMENT
OF CORRECTIONS

Policy Number: 302.250

Title: Property

Effective Date: 1/5/26

PURPOSE: To identify allowable property and provide procedures for managing acquisition, tracking,

property records, storage, and disposal of incarcerated people’s property, prioritizing efficiency,
effectiveness, and consistency, treating property with care and respect, and recognizing the significance
of items, while maintaining the security, safety, and orderly management of adult Minnesota
correctional facilities.

APPLICABILITY: All adult Minnesota correctional facilities

DEFINITIONS:
Allowable Property List — approved listing of items an incarcerated person may possess.

Altered item —an item that has been modified without approval from its original state. (See also Policy
301.030, “Contraband.”)

Consumable items — items that are perishable, consumed through use, or non-durable items (for
example, food, hygiene, writing supplies, and plastic items).

Damaged items — items that create a sanitation, safety, or security issue, function improperly, are
cracked, and/or have missing parts.

Non-inventoried items — consumable items, personal property, and personal papers, including
published and legal materials or diplomas or books from current and completed classes, that are not
tracked on incarcerated people’s property inventories maintained in the correctional operations
management system (COMS).

State-issued property — property purchased with state funds and issued to incarcerated people for their
use while incarcerated.

Unauthorized property — any item not listed on the Allowable Property List, authorized but more than
the allowed limits, or authorized but not for the incarcerated person who has possession of it. (See also
Policy 301.030, “Contraband.”)

PROCEDURES:
A. General Rules
1. The property department at each adult facility is responsible for maintaining incarcerated

person property records.

2. The Minnesota Department of Corrections (DOC) property committee is a department-
wide committee responsible for maintaining the Allowable Property List (attached) for
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general population incarcerated people in adult facilities and making recommendations
regarding any changes to the list. The committee:

a)

b)

is chaired by an associate warden assigned by the warden group, who is also the
policy chair, and includes a supervisor/designee from each facility’s property unit
assigned by each facility associate warden;

meets at least quarterly; and

may consult with other facility staff, incarcerated people, or experts to assist in
making recommendations to leadership on requests.

Allowable property

a)

b)

c)

d)

e)

f)

Requests for changes to the Allowable Property List must be submitted to the DOC
property committee for review and decision. Individual property requests and
exceptions must be routed through the chain of command.

Proposed changes recommended by the property committee are forwarded
through the chain of command by the committee chair. The deputy commissioner
of client services and supports reviews and makes the final decision.

To prevent coercion or inappropriate influence in prisons, incarcerated people are
not allowed to transfer, give, take, trade, loan, sell, or purchase property to or
from other incarcerated people; otherwise, it will be considered contraband, as
described in Policy 301.030, “Contraband.”

(1) Iltems found to be transferred, taken, given, traded, loaned, purchased or
sold between incarcerated people are confiscated by staff, and disciplinary
action may be taken against those involved.

(2) A new or replacement item may not be purchased for six months after
confiscation by staff.

Property may not be altered or damaged or it will be considered contraband as
described in Policy 301.030, “Contraband.” Property items that are contaminated
or soiled will be considered a biological hazard and will be disposed of as
described in Policy 105.170, “Bloodborne Pathogens.”

Staff must confiscate any altered, damaged, unauthorized, or contaminated items
and prepare an incident report (unless the item is or was consumable), note the
state of the item on the property disposition form, and dispose of the item.

Non-inventoried property as defined in this policy, if procured through DOC
structured activities, approved programming, treatment, or approved vendors and
follow related DOC policies and security requirements, does not constitute
contraband, as described in Policy 301.030, “Contraband.”

Property volume control

a)

The overall amount of property held by incarcerated people must be within limits
set by the DOC, taking into consideration fire and health regulator
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b)

c)

d)

e)

recommendations, safety, ease of movement, and other facility management
needs.

Incarcerated people are allowed to have only the amount of property in their
possession that fits into two bins provided by the department and in the numbers
of items designated on the Allowable Property List. Modifications related to
medically-authorized or ADA-authorized equipment are governed by Policy
203.250, “Modifications for Incarcerated Persons/Residents with Disabilities.”

Legal papers must fit within the two-bin limit. No separate legal material storage
is allowed. Policy 302.015, “Access to Electronic Legal Materials,” describes how
legal materials may be stored and received electronically.

Facility-specific requirements concerning the storage of property may vary
depending on the physical plan and the restrictions imposed by fire and health
regulators.

Sending out property

(1) Incarcerated people must be allowed opportunities to send out Allowable
Property Safely and securely.

(2) They must also be allowed opportunities to send out and reduce property
as needed, subject to searching and to existing rules on property status
(for example, evidence and contraband are not allowed to be sent out).

Religious items
Incarcerated people are allowed to possess spiritual care items in accordance with Policy
302.300, “Spiritual Care,” and the Allowable Property List.

Storage of property

a)

b)

c)

d)

All incarcerated people are required to store their personal property in their cells
or living areas.

Incarcerated people are solely responsible for the care and safekeeping of their
personal property while it is in their possession.

Secure storage areas are provided within each cell or living area.

When leaving the cell or living area, incarcerated people must ensure all personal
property is secure.

B. Admission and Intake

An incarcerated person may bring authorized personal property upon initial admission to
the DOC, as described in the “What to Expect: Transferring to a Minnesota State Prison
(FAQ’s) pamphlet,” (attached).

1.

a)

All incoming personal property must be in accordance with the published list
(attached) that the department provides to county jail administrators.
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b)

c)

d)

f)

g)

Any clothing (county jumpsuit, shoes, and coats) or articles not authorized will be
returned to the county or sent out.

Authorized property must be kept separate from the incarcerated person, with
the exception of one pair of eyeglasses or contact lenses, dentures or dental
partials, medically-approved prosthetics, and one plain wedding band (no stones
and no other jewelry).

An incarcerated person wearing contacts upon admission must request health
services staff to be seen by an optometrist. Health services staff do not provide
contact exams.

Upon initial admission to the DOC, property staff search and inventory an

incarcerated person’s property using the Incarcerated Person Intake Inventory

Record (attached), which generally occurs within two business days.

(1) Authorized items are recorded in COMS; and

(2) Unauthorized items are sent out or disposed of as indicated on the
Incarcerated Person Intake Inventory Record

Incarcerated people must review and sign the State Issue Clothing Record
(attached) prior to being issued their property.

Incoming interstate or federal and housed out of facility (HOF) incarcerated
people must comply with DOC property restrictions. Additionally, incarcerated
people returning from HOF placements to DOC facilities are allowed comparable
personal property items that were purchased at the county jails. Items must be
inspected for tampering and pass inspection.

State-issued property

a)

b)

Upon admission, all incarcerated people are issued clothing that fits properly, is
suitable for the weather, and is durable.

Incarcerated people are issued and must take all items in the amounts indicated

as state-issue in the Allowable Property List. The incarcerated person’s two-bin

property limit must include the full complement of state-issued property.

(2) State-issued property is added to the incarcerated person’s COMS property
inventory.

(2) The incarcerated person is responsible for maintaining all state-issued
items in good condition.

(a) Incarcerated people may be charged for missing or altered items.
(b) If extenuating circumstances are verified, the facility may replace
the items.

(3) Pursuant to Policy 202.045, “Management and Placement of Incarcerated
People Who Are Transgender, Gender Diverse, Intersex, or Nonbinary,”
incarcerated people who are transgender are authorized alternative
clothing.
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3. Replacement/exchange of state-issued items

a) Annual exchange of whites (new briefs, socks, t-shirts (gray for females), and bras)
and shoes are issued at the incarcerated person’s written request one year from
the date of last issue. If the incarcerated person’s annual scheduled reissue date
falls 90 days or fewer before their release, they receive only three sets of whites
and one pair of serviceable shoes.

b) All other state-issued items (excluding whites and shoes) are replaced only when
they are no longer in serviceable condition or during annual exchange.

c) Incarcerated people who are observed wearing state-issued clothing that does not
fit must exchange the clothing for the appropriate size.

d) The incarcerated person must exchange an item to receive a replacement item, or
they may be charged.

C. Acquisition of property
1. Incarcerated people are only allowed to obtain or purchase property through the canteen
or the property department's approved vendors. Exceptions are made for magazine
subscriptions, new books, and published calendars that are purchased by a private party
and shipped directly from an approved vendor, subject to processes specified in Policies
302.020, “Mail,” and 301.030, “Contraband,” processes.
2. Approved vendors

a) The DOC property committee authorizes property vendors for purchases by
incarcerated people.

b) Each facility may have varying approved vendors that are vetted through the
property committees to provide for the specific needs of its incarcerated
population (for example, electronic repairs and guitars).

c) The spiritual care committee maintains religious items and spiritual care items
procurement opportunities, authorized by the deputy commissioner of client
services and supports.

d) The deputy commissioner of client services and supports authorizes book
donation vendors.

d) Approved vendor lists must be posted at each facility.

f) Facilities may impose limits on the number of purchases made by incarcerated
people during a certain period of time.

3. Special order process — how to purchase items from approved vendors

a)

Incarcerated people must complete and sign a Voucher/Special Order form
(attached) and include an addressed, prepaid envelope.
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b)

d)

f)

g)

h)

(1) Incarcerated people must prepay the full amount of an item to the vendor
at the time the special order is submitted.

(2) Incarcerated people in restrictive housing units may not place special
orders, except for medically-recommended items that must be approved
by the director of clinical operations and the facility’s associate warden.

Property staff must review each Voucher/Special Order form to ensure that each
item ordered is acceptable according to the Allowable Property List and is from an
approved vendor.

If any portion of the Voucher/Special Order form is not authorized, property staff
must write “denied” on the form and send it back to the incarcerated person with
a written explanation of the denial.

Incarcerated person accounts staff process the authorized Voucher/Special Order
form in accordance with Policy 300.100, “Incarcerated Person/Resident
Accounts.” Property staff must maintain a record of the Voucher/Special Order
forms.

When a special-ordered item arrives at property, staff must verify that the
incarcerated person properly purchased the order by comparing the item with the
photocopied Voucher/Special Order form on file.

Property staff must inspect the item. If the item is not included on the Allowable
Property List, they must fill out a property disposition form.

Property staff must check the copy of the receipt/voucher against the
incarcerated person’s COMS property inventory. If the new item places the
incarcerated person over the allowed amount for that item, property staff must
notify the incarcerated person and offer them an exchange opportunity.

Property staff must attach the copy of the receipt/voucher to the new item

purchased and prepare it to be picked up by the incarcerated person.

(2) Property staff must make a copy of receipt or retain a copy of the voucher.

(2) When the item is picked up, staff must have the incarcerated person and
staff sign/date the receipt/voucher as the property being received.

(3) Once the incarcerated person receives the item, property staff must
update the incarcerated person’s property record in COMS.

Incarcerated people are allowed to place special orders using the vouchers
process and have them delivered directly to a non-incarcerated third-party
destination.

Engraving incarcerated person personal property
Property staff must engrave all personal electronic items with the incarcerated person’s
name and identification number as noted on the Allowable Property List.

Page 6 of 12 302.250 (1/5/26)



5. Returns, service, or warranty work of personal items

a) Incarcerated people may not correspond with a vendor or the vendor's employees
unless the incarcerated person is attempting to resolve an issue with an order.

b) Incarcerated people must submit a kite to the property staff indicating the need to
return an item to the vendor.

c) The incarcerated person must bring the item and a completed Voucher/Special
Order form with a written letter of explanation to property staff.

d) Incarcerated people are responsible for paying all estimates, warranty work,
service charges, and shipping and handling fees.

e) The Voucher/Special Order form for vendor charges is processed through
incarcerated person accounts before the package is mailed out.

f) Property staff must inspect items to be returned.

g) Property staff must package for shipment the item to be returned.

h) Property staff must record in the incarcerated person’s COMS property inventory
any items that are sent for repair, service, or warranty work, and note the status
in the comments field.

D. Property pack-up and inventory
1. General property pack-up and inventory

a) Facility procedures are in place to prioritize incarcerated people handling their
own belongings and retain items in their possession, as long as the items do not
interfere with good order, discipline, security, safety, or exceed the allowed
property limits.

b) When an incarcerated person is on delegation, is moved to restrictive housing, or
will be away from their cell or living area for any extended period of time, the
incarcerated person’s property must be secured, packed-up, and inventoried as
soon as security priorities allow.

c) When an incarcerated person is to be transferred to another facility, they must be
allowed 30 minutes to pack up their property for transport to the property
department of the new facility, except in exigent circumstances. Incarcerated
people who fail to meet that requirement may have their property packed up by
staff and shipped on the next available transport. Only property within the two-
bin limit, and items which are authorized in excess of the limit, will be transported
with the person.

d) When staff pack up or inventory incarcerated people’s property, it must be

verified, matched, logged against the COMS property inventory for the
incarcerated person, and packed in the following order of priority:
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e)

f)

g)

h)

j)

k)

(1) Full state-issue property;

(2) Legal materials and other papers;
(3) Personal and spiritual care property;
(4) Unfinished hobby craft items; and
(5) Hygiene or canteen items.

To begin a pack up or inventory, staff must print the incarcerated person’s COMS

property inventory.

(2) Staff must verify that the packed-up items match the incarcerated person’s
personal property inventory and are within the allowable property limits.

(2) Staff conducting the pack up or inventory must record the specific number
of items found in the incarcerated person’s cell or living area on the COMS
property inventory printout.

Staff must document on the COMS property inventory printout any listed item
that is not found in the incarcerated person’s cell/living area.

Staff must verify that an incarcerated person’s electronic items, such as a
television (speakers disconnected) or radio, are in working order, including
information on the picture and reception, and must document this both on the
COMS property inventory printout and the pack-up report.

Staff conducting the pack up or inventory must document any property in excess
of limits, as well as any property confiscated because it was damaged or altered,
on a Property Disposition Record. The incarcerated person has 30 days from the
date of notification to give instructions about disposition.

When the pack up or inventory is complete, all staff involved must print and sign
their full names at the bottom of the COMS property inventory printout and place
the property in the facility-designated storage area.

If the incarcerated person is prevented from packing their property themselves,
staff must document the completed pack up and inventory in the unit log,
identifying the name of the incarcerated person whose property was packed-and
inventoried and the staff conducting the pack up/inventory.

Property staff must remove from the COMS property inventory list any personal
item that an incarcerated person claims are lost, stolen, altered, or improperly
disposed of, and must note that incarcerated person may not purchase a
replacement for six months from that date.

The property department must maintain control of the incarcerated person’s
property in a designated storage area when it is not in the incarcerated person’s
possession.

After an incarcerated person’s property is packed up or inventoried and the
property department receives the COMS property inventory printout, property
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staff must update the incarcerated person’s COMS personal property list with

current information on all verified and authorized property. The incarcerated

person has the opportunity to, and should, provide property staff with proof of
ownership (such as receipts and statements).

(1) Any property, for which ownership cannot be verified, must be retained by
the property department for 30 days. After 30 days, the disposal or
donation processes will be followed.

(2) If the incarcerated person provides proof of ownership of the property
within 30 days, property unit staff determine final disposition of the
property accordingly.

2. Restrictive housing and other restricted living units pack ups and inventory

a)

b)

d)

Restrictive housing staff must legibly complete and sign a Restrictive Housing Unit
Intake form (link attached) documenting all property entering restrictive housing
with the incarcerated person, any items retained by the incarcerated person (such
as eye glasses, medications, and address book), and items placed in storage. Any
item that is confiscated due to its status as a biological hazard or for investigative
purposes must be documented on both the Restrictive Housing Unit Intake form
and an incident report, which must include the reason the item was confiscated
and the disposition of the item. (See also Policy 301.083, “Restrictive Housing
Management.”)

If staff remove any incarcerated person’s property from storage prior to their
release from the restrictive housing unit, they must document what was removed
on the incarcerated person’s Restrictive Housing Unit Intake form.
Documentation must include the name of the staff removing the item, the item
removed, the reason why it was removed, and the disposition of the item.

When incarcerated people are released from the restrictive housing unit, they
must pick up their property that was stored by property staff. Property staff must
give them an opportunity to inspect their property, check electronics, and sign the
COMS property inventory form prior to leaving the area, documenting that they
picked up their property.

3. Delegation

a)

Without prior authorization, incarcerated people may not bring back any property
while on delegation pursuant to policies 203.220, “Delegations”, 203.120, “Writs
and Orders of Transportation”, and 301.096, “Medical Transportation”. If the
delegation is of sufficient duration, the incarcerated person’s property may be
packed up and inventoried as described in this policy.

If an incarcerated person has been out of the facility for an extended delegation
pursuant to Policy 203,220, “Delegations,” the property staff must have the
incarcerated person review their property and sign their COMS property inventory
upon return to the facility.

4. Release
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a) Prior to release, staff must print the incarcerated person’s COMS property
inventory, verify that the items match the incarcerated person’s personal property
inventory, and pack the items into labeled boxes for release.

b) An incarcerated person may keep one set of serviceable state-issued clothing.
Incarcerated people are furnished with one good, serviceable jacket when
released during the winter months.

E. Disposition of property
1. General requirements
a) All property disposition must be discarded or sent out through the property
department.
b) Property staff must verify the ownership of the item before disposition and adjust

the incarcerated person’s property inventory record as needed.
c) Staff must select the appropriate delivery service from among authorized vendors.

d) All packaging and shipping charges are deducted from the incarcerated person’s
account. Vendors determine charges based on size, weight, and shipping address.

e) Property staff must process outgoing property within five business days of receipt,
unless extenuating circumstances exist, which must be documented.

f) Canteen items confiscated or over the limit during a pack-up process may be
shipped out of the facility at an incarcerated person’s expense.

g) Property shipped out either upon release from the Minnesota correctional facility
or during incarceration is not allowed back into the facility.

2. Items obtained from an unauthorized vendor or source
When a facility receives property for an incarcerated person that was not obtained in
accordance with department policy, staff must:
a) Send the incarcerated person a completed Property Disposition Record (attached)
and/or Notice of Non-Delivery of Mail/Package (attached) that states the reason
for rejection; and

b) Return the package to the sender at the incarcerated person’s expense.

3. Iltems obtained properly but not authorized

When an incarcerated person receives or is in possession of property that is not

authorized because it exceeds allowable property limits, no longer fits, is damaged and

staff confiscate it, or is voluntarily turned in by the incarcerated person and they have

proof of ownership, staff must:

a) Give or send the incarcerated person a completed Property Disposition Record
that notifies the person they have 30 days to inform the property unit whether
they want staff to:

Page 10 of 12 302.250 (1/5/26)



b)

(1) Ship the item(s) to an address provided by the incarcerated person at the
incarcerated person’s expense; or

(2) Dispose of the item(s) and charge any disposal fee to the incarcerated
person’s account.

If the incarcerated person does not respond within 30 days, the property
department determines disposition of the item.

Incarcerated people may appeal the removal of their property to the:

(2) The property supervisor within 10 working days of the date of the property
disposition record. Upon receipt of the appeal, the property in question is
put on a hold for disposition until appeal is reviewed or 30 days have
passed from the supervisor’s response; and

(2) The AWA within 10 working days of the receipt of the property
supervisor’s response. The AWA will make a decision, and that decision is
final.

Iltems that cannot be shipped out

a)

b)

Staff must not ship out the following items:

(1) State-issued items;

(2) Contraband items that have been confiscated;

(3) Electronics found in the possession of an incarcerated person who has no
proof of ownership; or

(4) Any item that is not allowed by the shipping company.

When staff confiscate an inventoried item that is considered contraband, they
must note in the incarcerated person’s property inventory in COMS that the
person is not allowed to replace the item for six months from the date of
confiscation. Items considered contraband or placed into evidence cannot be sent
out or returned to the incarcerated person.

If an incarcerated person is found to be in possession of another incarcerated
person’s electronics, the possessing incarcerated person is charged the disposal or
recycling fee, if applicable, for that location.

Unclaimed property

a)

When an incarcerated person has died, been released, or has escaped from a
facility, and their property, other than money, has not been claimed after 90
business days, and no person is known to be entitled to it, the warden may sell or
dispose of the property in the manner provided by law for the sale or disposition
of state property.

The proceeds of any sale, after the deduction of the costs, must be deposited
according to Policy 300.100, “Incarcerated Person/Resident Accounts.”

Within two years of the sale, the incarcerated person or their heirs may file with,
and provide proof of ownership to, the warden who initiated the sale of the
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property. On receiving satisfactory proof, the warden must certify with the state
treasurer the amount received by the sale of the property, for payment to the
incarcerated person or their heirs.

F. Complaints and compensation claims
See Policy 303.090, “Incarcerated Person Property and Assigned Duty Claims” for information on
the claims process for incarcerated people.

STATE CORRECTIONAL FACILITY SECURITY AUDIT STANDARDS: 3.04.01 - 3.04.06
INTERNAL CONTROLS:

A. Incarcerated people’s inventoried personal and state issued property items are recorded
electronically in the COMS property inventory.

B. An electronic property file is maintained on each incarcerated person with copies of all property
paperwork.
REFERENCES: Minn. Stat. §§ 241.09, subd 2; 243.24; and 243.20

Policy 301.030, “Contraband”

Policy 302.300, “Spiritual Care”

Policy 300.100, “Incarcerated Person/Resident Accounts”

Policy 106.210, “"Providing Access to and Protecting Government Data”
Policy 301.035, “Evidence Management”

Policy 302.010 “Canteen”

Policy 204.047 “Hobby Craft”

Policy 301.083 “Restrictive Housing Management”

REPLACES: Policy 302.250, "Offender Property," 3/3/20.
All facility policies, memos, or other communications whether verbal, written, or
transmitted by electronic means regarding this topic.

ATTACHMENTS: Allowable Property List (302.250C)
Incarcerated Person Voucher/Special Order form (302.250G)
Property Disposition Record (302.250H)
State Issue Record (302.2501)
Property Transfer Log (302.250M)
Property Transport Tag (302.250N)
Incarcerated Person Intake Inventory Record (302.250P)
HOF Incarcerated Person Property Removal Receipt (302.250Q)
What to Expect: Transferring to a Minnesota State Prison (FAQs)(302.250R)
Notice of Non-Delivery of Mail/Package (302.020A)

APPROVED BY:
Commissioner of Corrections
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https://www.revisor.mn.gov/statutes/cite/241.09
https://www.revisor.mn.gov/statutes/cite/243.24
https://www.revisor.mn.gov/statutes/cite/243.20
https://policy.doc.mn.gov/DOCPolicy/PolicyDoc?name=301.030.pdf
https://policy.doc.mn.gov/DOCPolicy/PolicyDoc?name=302.300.pdf
https://policy.doc.mn.gov/DOCPolicy/PolicyDoc?name=300.100.pdf
https://policy.doc.mn.gov/DOCPolicy/PolicyDoc?name=106.210.pdf
https://policy.doc.mn.gov/DOCPolicy/PolicyDoc?name=301.035.pdf
https://policy.doc.mn.gov/DOCPolicy/PolicyDoc?name=302.010.pdf
https://policy.doc.mn.gov/DOCPolicy/PolicyDoc?name=204.047.pdf
https://policy.doc.mn.gov/DOCPolicy/PolicyDoc?name=301.083.pdf
https://mn365.sharepoint.com/:w:/r/sites/DOC-Policy/Policy%20Attachment%20Archive/302.250C.docx?d=w4186427ffed5474c80afe05d77c0936d&csf=1&web=1&e=9BxDwD
https://mn365.sharepoint.com/:x:/r/sites/DOC-Policy/Policy%20Attachment%20Archive/302.250G.xlsx?d=w20c3d79fbae14711bc2abdd0896b582c&csf=1&web=1&e=0Mtydh
https://mn365.sharepoint.com/:w:/r/sites/DOC-Policy/Policy%20Attachment%20Archive/302.250H.docx?d=wf82c806c7e5c48f5aede4715184f8a7f&csf=1&web=1&e=4QZHpc
https://mn365.sharepoint.com/:w:/r/sites/DOC-Policy/Policy%20Attachment%20Archive/302.250I.docx?d=wd733e468cb5b446e8c21bd6c3b20e4a1&csf=1&web=1&e=8hhIa7
https://mn365.sharepoint.com/:w:/r/sites/DOC-Policy/Policy%20Attachment%20Archive/302.250M.docx?d=w97f059480e4a4c75ae85e983f74fb570&csf=1&web=1&e=GwtL6g
https://mn365.sharepoint.com/:w:/r/sites/DOC-Policy/Policy%20Attachment%20Archive/302.250N.docx?d=w70ab2fbc9ebf4c6fba11c45c734444fa&csf=1&web=1&e=05eFEY
https://mn365.sharepoint.com/:w:/r/sites/DOC-Policy/Policy%20Attachment%20Archive/302.250P.docx?d=web929a06b7fd4f598d1ff38826b7959d&csf=1&web=1&e=SeaSZH
https://mn365.sharepoint.com/:w:/r/sites/DOC-Policy/Policy%20Attachment%20Archive/302.250Q.docx?d=w4b06952e43a34d0d8db1a3092f3d51cf&csf=1&web=1&e=sjCXE7
https://mn365.sharepoint.com/:b:/r/sites/DOC-Policy/Policy%20Attachment%20Archive/302.250R.pdf?d=we13dca59fb2b4edf99e739abbe8a73c2&csf=1&web=1&e=Tn07sI
https://mn365.sharepoint.com/:w:/r/sites/DOC-Policy/Policy%20Attachment%20Archive/302.020A.docx?d=w03da0187cd89445e9e13cf003a596379&csf=1&web=1&e=3eCps9

