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OF CORRECTIONS




MCF – _______________________

Guidelines for Incarcerated Person Death

When the watch commander is notified of an incarcerated person’s death they must:

1.
Dispatch an officer to ensure that the death scene is secured and taped off. (Do not use evidence stickers on incarcerated persons’ cells. Death scene should be secured and taped off with yellow security tape).

2.
Post an officer at death scene. Officer is to remain on this post until the deceased is removed from the facility and death scene is released by OSI. Officer is to monitor and restrict access to death scene to those authorized in the area by Watch Commander and/or OSI.

3.
Have an officer take a “Death Scene Log” to the death scene. Log is to be maintained and kept at death scene until the scene is released by OSI.

4.
The first investigating responder must collect and save all pertinent logs, files, and records in ACISS, including unit logs, incarcerated person’s electronic files, visiting lists and history, facility living and work assignments, phone records, names of possible witnesses, staff reports, and the health care directive or other documentation specifying the deceased’s post-death instructions and arrangements.
5.
Once OSI has released the death scene and the deceased incarcerated person is removed from the facility the watch commander must:

a)
Retrieve the Death Scene Log from the death scene and deliver it to the OSI Investigator.

i.
If the investigator has already left the institution the Watch   Commander must scan the Death Scene Log and e-mail it to the OSI Investigator.

ii.The watch commander must then send the original Death Scene Log to the OSI Investigator via interoffice mail, or if the investigator's office is in the facility, deliver the log to their office.

b)
Ensure that copies of all remaining incident reports that were not already turned over to the OSI Investigator are routed to their office.

c)
E-mail Behavioral Health Unit Supervisor and advise them of the incarcerated person’s death and request that the incarcerated person’s behavioral health file be forwarded to OSI.
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